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Project/event/paper implementation report
1.
about project/event
	Name of project/event/paper
	Indicate the name of project/event/paper

	Supervisor of project/event/ author of paper
	

	project/event implementation period/date
	start:
	Day, month, year
	finish:
	Day, month, year

	Place of implementation/performace
	
	
	
	

	Structural unit/sub-structural unit of BTU involved in project/event/paper implementation
	

	Approved budget (currency: GEL)
	 Is indicated in accordance with the agreement on  project/event/paper implementation

	Agreed date of submitting report
	Indicate relevant date (day, month, year)


2.
Project/event/paper implementation report
	Description should be exhaustive and clear, indicate level of planned goals and results, describe difficulties and problems (if any) which have impact on  project/event/paper implementation process


3. agreed plan-schedule of project/event/paper implementation 
	#
	
	Planned activity
	Implemenatation period  (day, month, year)
	Implementer 

	
	
	
	planned
	Actual 
	

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	


4.
Project/event/paper implementation report
1. assessment of project/event/paper budget 
	#
	Costs included in budget
(in accordance with the project/event description)
	amount (currency: GEL)

	
	
	I quarter 
	II quarter
	III quarter
	IV quarter
	Total 

	
	
	Planned
	Actual
	Planned
	Actual
	Planned
	Actual
	Planned
	Actual
	Planned
	Actual

	1. 
	
	
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	
	
	

	Total:
	
	
	
	
	
	
	
	
	
	


2. reasoning of difference between the planned and unplanned costs
	#
	Name 
	Reasoning 

	1. 
	
	

	2. 
	
	


3. unplanned costs
	#
	Name 
	amount (currency: GEL)

	
	
	I quarter
	II quarter
	III quarter
	IV quarter
	total

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	Total:
	
	
	
	
	


4. reasoning of unplanned costs
	#
	Name 
	Reasoning 

	1. 
	
	

	2. 
	
	


Report was submitted by:
	Supervisor of project/event/author of paper
	
	Name,last name
	
	
	
	

	
	
	
	
	Date of signature
	
	signature


Report was received by:
	Head of Financial Service
	
	Name,last name
	
	
	
	

	Rector/Head of Administration
	
	Name,last name
	
	Date of signature
	
	signature

	
	
	
	
	Date of signature
	
	signature


PAGE  
 2-2
Business and Technology University
                    
                                                                                                                                                                              

